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IHonoxenue
0 mopsiiKe YHHYTOKEeHHs NepCOHATbHBIX JAaHHBIX
roCyAapCTBEHHOr0 ABTOHOMHOI'O YIPeKICHH PocroBekoii 061act «JloHcKoH
BOJIOHTEPCKHH HEHTP»

1. O61ue moJI0KEHU

1.1. Hacrosimee IlomoxeHne O MOPSIKE YHUITOXCHIA IIepCOHAJIBHBIX JaHHbBIX
B TOCYIApCTBEHHOM aBTOHOMHOM  YHPEKICHHH PocroBckoii obmactu  «JlOHCKOH
BOJIOHTEPCKH LeHTp» (anee — [TonoKeHNe) yCTaHaBIUBaeT NePUOTMIHOCTE 1 CII0COOBI
YHIYTOKEHIS HOCHTEIEH, CONEpKaiX HIepCOHANbHEIE TaHHbBIE cyOBbeKTOB EPCOHANBHBIX
JIAaHHBIX.

1.2. Uensto macrosmero IlomoxeHus ABJACTCA obecreueHre 3allUThl IIpaB
¥ CcBOGOJA YYaCTHHKOB ¥ PabOTHHKOB IIPH 06paboTke MX MEPCOHAIBHBIX NAHHBIX
B TOCYyJapCTBEHHOM aBTOHOMHOM yUpeXKIeHUN Pocrosckoii  obmacth  «JloHCKOH
BOJIOHTEPCKHMIT IIEHTp» (ajee — y4pexXIeHHUE).

1.3. OcHOBHBIE ITOHSTH, UCIIOIB3YEMbIC B TTonoxXeHuHu:

CyOBEKT MEePCOHATBHBIX JAHHBIX — paGoTHUK ¥ (WIM) HHOE JIHMO, K KOTOPOMY
OTHOCSTCS COOTBETCTBYIOIIHE IEPCOHATBHBIC TAHHbIC,

paboTHuk — (uspHeckoe JHIO, BCTyNuBIIEE B TPYAOBBIC —OTHOIICHHA
C YUpeXKIECHUEM;
HepcoHaNbHbIE JaHHBIE — uHpOpMalKd, COXpaHCHHAT B moboM  opmare,

OTHOCSILASCS K OTpEIeIEHHOMY I OTpesie/iieMOMy Ha OCHOBAHIM Takoil nHpOPMAIIH
duzrgeckoMy JHUILY (cyOBbeKTy MmepcOHANBHBIX JaHHBIX), KOoTOpas cama Io cebe wiaH
B COUETAHWM C Jpyrod HHGbopMalued, HMeIOIIeicsl B YUPEKAEHHUH, IO3BOJACT
ATeHTUGHUIAPOBATH TMIHOCTH CyOBEKTa NIEPCOHANBHRIX JIAHHBIX;

06paboTka IepCOHANBHBIX MAHHBIX — nedicTBus (OIepanyu) ¢ TepCOHATbHBIMH
JAHHBIMM, BKIIO9as cOoOp, CHCTEMATH3AIMIO, HaKoIUIeHWe, XpaHeHWe, YTOYHCHHE
(oGHOBIIEHHME, H3MEHEHHE), HCTIOIB30BAHME, pacrpocTpaHeHue (B TOM 9ucIe nepenady),
oGes THUUBAHIE, GIOKAPOBAHTE, YHIUTOXKEHNE IePCOHATBHBIX IAHHBIX,

VHMUYTOXKEHHE MEPCOHANBHBIX NaHHBIX  — JeicTBHSA, B pesynbrare KOTOPBIX
HEBO3MOJKHO BOCCTAHOBHTH COJIEPKaHME IEPCOHAIBHBIX JIAHHBIX B HHPOPMAIHOHHON
cHCTeMe TIepCOHANBHBIX JAHHBIX ~ MM B Pe3yJbTare KOTOPBIX  YHHYTOXAIOTCS
MaTepHaTbHble HOCUTEI! ePCOHABHBIX JAHHEIX,

HOCHTEJH TIepPCOHAIBHBIX JAHHBIX — KaK JICKTPOHHBIC (mUCKeTBI, KOMITAKT-JHCKYL,
JAeHThl, (Iemnl- HaKOMUTEeIH U Ip.), TaKk M HEINIeKTPOHHbIC (6ymMaxkHBIE) HOCHUTENN
HepCOHAIBHBIX TaHHbIX.



1.4. Hacrosmee Ilomoxkenne pa3pabOTaHO HA OCHOBE deepalbHOrO 3aKOHA
ot 27.07.2006 Ne 149-®3 «O6 nuopMaIuHy, MH(POPMAIOHHBIX TEXHOIOTHAX 1 O 3alHTE
uHbopmarmm», DeneparbHOro 3aKoHa OT 27.07.2006 No 152-®3 «O mepcoHaIbHBIX
JAHHBIX)» ¥ IPYTMX HOPMATHBHBIX PABOBBIX aKTOB.

2. HpaBHna yHI/I‘ITO)KeHI/IH HOCHTCHCﬁ, coZepxKarux epCOHAIbHBIC JaHHBbIC

2 1. VHHYTOXeHHe HOCHTENell, COAepIKaIlUX MepcoHaNbHbIE NaHHbIC CyOBEKTOB
TIepCOHATBHBIX JaHHBIX, JIOJDKHO COOTBETCTBOBATR CIIe Ly FOILFM IIpaBHIIaM:

6bTh  KOH(UICHIMANBHEIM, — WCKIOUas — BOSMOMHOCTD [OCTIETYIOLIETO
BOCCTAHOBJICHMS,

0OPMIATECS FOPUIMYECKH, B HYaCTHOCTH, aKTOM O BBIJIETIEHUH JOKYMEHTOB,
cofepXkamux  IepCOHAIbHbIE  JaHHBIC CyOBEKTOB ~ IEPCOHANBHBIX  MaHHBIX,
K YHPYTOKEHHIO ¥ aKTOM 00 YHUHTOKCHHM HOCHUTelleH, colep)Kallux MepPCOHAIBHBIC
JaHHBIE CyOBEKTOB IEPCOHATBHBIX TAHHBIX;

JIOJDKHO TPOBOIUTHCS KOMHUCCHEH 110 yHUITOKEHHIO IepCOHANBHBIX JTaHHBIX;

YHAYTOKEHHE JIOJDKHO ~ KacaTbCsi — TOJTBKO - TEX HOCWTENEH, COIepKalux
IepcOHANbHBIE JaHHBIE CyOBEKTOB MEPCOHATBHBIX JIaHHBIX, KOTOpBIE TIOJJIENKAT
VHIUTOKEHHIO B CBS3U C MCTEUCHHEM CpOKa XpaHeHus, TOCTIKCHUEM LENH 00paboTKH
yKa3aHHBIX TIEPCOHANBHBIX JAHHBIX 6o yTpaToil HeOOXOIUMOCTH B UX JIOCTIKCHHH,
He JOIyCKasl CIly<JaifHOro WY IPeNHaMEpeHHOr0 YHWYTOXKEHHUS aKTyallbHbIX HOCHTEJIEH.

3. TTopsiIoK yHUYITOKEHHS HOCHTeJIEH, CoJepyKaIluX IEPCOHANBHbBIC TaHHBIC

3.1. TlepcoHanbHbIe JaHHBIC CyOBEKTOB IEPCOHATBHBIX  JaHHBIX XpaHATCS
He noJbIIe, YeM OSTOro TpeOyroT MHemu HX 06paboTKu, M TOJJIeKAT YHUITOKCHUIO
[0 WCTEYeHWH CpOKa XpaHeHWs, NOCTIDKCHHU reseif 00pabOTKH WM B Cilydae yTpaThl
He0OXOIUMOCTHU B UX JOCTHKCHHUN.

3.2. HocuTenu, cojepialyie NepCOHABHBIC NaHHBIC cyOBeKTOB IePCOHATBHBIX
JAHHBIX, YHHYTOXKAIOTCA B CICIHATBHO OTBEACHHOM IS OTHX IeJed TOMEIIECHUN
KOMMCCHell TI0 YHHYTOXCHHIO TMCPCOHATBHBIX —JAHHBIX, yTBEPIKIEHHOW MPUKa30M
JEPEKTOpa YUpexK/IeHus (1ayee — Kommuccns).

3.3. Hocurenu, coiepikalie MepcoHalbHBIC NaHHBIC cyOBEKTOB I€PCOHABHBIX
JaHHBIX, yHIUTOXKAOTCS Komuccnel B CPOK, He nipeBbimaronTui 30 JHeH ¢ aThl UCTEICHIA
cpoKa XpaHEeHWs, AOCTHIKEHHUS LU 06pabOTKH MEePCOHANBHBIX MaHHBIX nubo yTpaThl
HEO0OXOIUMOCTH B UX JOCTUKCHHH.

3.4. Komuccus TIPOM3BOAUT 0TOOp OyMaXKHBIX HOcHTeNel mepCoHaNbHbBIX JTaHHBIX,
HOoJUIeXKAIUX YHUUTOXKEHHUIO, C YKa3aHUEM OCHOBAHUM ISl Yy HUYTOXKCHU.

35 Ha Bce oTOOpaHHBIE K YHWUYTOXKCHUIO IOKYMEHTDI cocTaBlisgeTcs aKT
0  BBIIEJICHWH JJOKyMEHTOB,  COJEpIKaIlUX TIepCOHANBHBIE ~ JAHHBIC CyOBEKTOB
IIepCOHAJBHBIX JAHHBIX, K yHAITOKEHHIO.

3.6. B akTax O BBIeJEHAH JOKyMCHTOB, COICPIKAIINX HepcOHaNIbHbIE JaHHbIC
CyOBEKTOB TIEPCOHATBHBIX TAHHBIX, K YHAYTOXKEHHIO ¥ aKTaxX 06 YHUUTO)XEHUH HOCUTENIeH,
COJIepIKAIIX ePCOHAIBHBIE TaHHBIC CyOBEKTOB IIEPCOHAITBHBIX HaHHBIX, UCIIPaBIEHHs He
JIOITY CKaIOTCL.



3.7. Kommccus I[poBepseT Halddhe BCEX [OKYMEHTOB, BKJIOHUEHHBIX B aKT
0 BBIJIEJIEHUY HOCUTEIEH, CoJIepKaliX NePCOHATbHBIC TAHHBIC cy0BEeKTOB IIEPCOHATIBHBIX
NAHHBIX, K YHUYTOXKECHHIO.

38. Ilo OKOHYAHWM CBEPKH AaKT O BBIIEICHHN JOKyMEHTOB, COACPIKAMIX
IepCOHAJIbHBIE  JaHHbIE ~CyOBEKTOB  IIEPCOHAIBHBIX NAHHBIX, K YHHYTOXEHHUIO
[TOJITHCHIBAETCS. BeceMy wieHaMmu KoMUCCHE 1 yTBEPIKAACTCA IUPEKTOPOM.

3.9. Hocurenu, coiepixalipe IepCOHAIBHLIE NAaHHBIC cyOBEKTOB TIEPCOHABHBIX
JAHHBIX, OTOOpPAHHBIE MU YHMYTOXKCHHS W BKIIOYCHHBIC B aKT, rocjie MPOBEPKH
nx KoMuccHeli epeialoTcst OTBeTCTBEHHOMY 3a YHHYTOKEHHE 0Ky MEHTOB.

3.10. YHUYTOXKEHWEe HOCHTElel, COIepKalix MepCOHAIBHBIC TaHHbBIC cyOBEKTOB
TIepCOHATBHBIX JaHHBIX, POM3BOIUTCS IMOCIE yTBEP)KICHHS aKkTa B MPUCYTCTBHH BCEX
wrenoB KoMmccwu, KOTOphle HECYT IepCOHANBHYIO OTBETCTBEHHOCTE 32 IIPaBUIBHOCTh
¥ TIOJTHOTY YHHUYTOXXEHHUS IIEPEUNCICHHBIX B aKTe HOCHTEJeH.

3.11. YHUUTOXKEHHE ePCOHATBHBIX JaHHbIX, €CIIU 3TO HOITy CKACTCA MaTepraIbHEIM
HOCHTENIeM, MOXKET HPOM3BOAHUTBCS CIIOCOOOM, HCKITHOYAIOIIIM najpHeHIIyIo 00paboTKy
3THX EePCOHANBHBIX TAaHHBIX C COXPaHEHHEM BO3MOKHOCTH 06pabOTKH MHBIX JAHHBIX,
3a(UKCUPOBAHHBIX Ha MaTePHAIbHOM HOCHTEIIC (ynarneHue, BEIMapbIBAHNE).

312. YHWYTOKEHHe HOCHTeJed, COJepKamuX —IepCOHAIBHBIC  NaHHBIC,
OCYLIECTBIISETCA B CIEIYIONIEM MOPSIKE:

VHIYTOKEHUE [ePCOHATBHBIX JaHHBIX, CONCPXKAIIMXCH Ha OyMaKXHBIX HOCHTEIIX,
OCYIIECTBIIAETCS IyTeM M3MENbUCHUs Ha MEJIKHe HacTH, MCKJTFOYAOIIie BO3MOXHOCTD
MOCTIEAYIOIIEro  BOCCTAHOBJICHMSA uabopManuu.  M3MenpdyeHHe  OCYIIECTBIACTCA
¢ WcHonp30oBaHWeM —mperepa  (YHHUYITOXHTEISA JOKyMEHTOB),  YCTAQHOBIICHHOTO
B OMEIICHUHN YIPEXKIESHHS, MO0 TOKYMEHThI IIEpealoTCs Ha repepaboTKy (yTHIIH3ALHIO)
OpPraHU3alKsIM, COOMPAOIIUM BTOPCHIPEE (ILyHKTBI TIPHEMa MaKyJIaTypPbl);

VHAYTOXKEHWE [IePCOHATBHBIX JaHHbIX, COACPKAIIMXCH  Ha MAaIIHHOYUTAEMBIX
HOCHTEAX, OCYIIECTBIAETCS IyTeéM HAHECEHHs WM HEyCTpaHHMOIO (U3UIECKOro
[IOBPEXJICHUs, ~MCKIFOYAOMEro  BO3MOXKHOCTL  HX HUCTIONB30BaHUs, a  TaKke
BOCCTAHOBJICHMsI JAHHBIX. BbIMIeyKa3aHHOE JOCTHraeTes IYTEM neGopMHUpOBaHS,
HapyIIEeHHs eHHOMN [eIOCTHOCTH HOCUTELA;

OJUTeKAlie yHIUTOKEHHIO (aiiibl ¢ MepCOHATBHBIMU  IAHHBIMH cyOBEKTOB
[IepCOHANBHBIX JaHHBIX, PACIONOKEHHBIE Ha XECTKOM JHCKE, yIAISIFOTCSl CPECTBAMHU
OIIepAIlIOHHOMN CHCTEMBI KOMIIBIOTEPA C IOCIeAYIOMIM «OYHILEHUEM KOP3UHBI»;

B CiIydae JOyCTUMOCTH MOBTOPHOTO MCIIOJB30BAHM HOCHTCA CD-RW, DVD-RW
IpUMEHsIeTCs TIPOrpaMMHOE yIaleHIe («3aTHpaHKe») CONEPKUMOTO IHCKa IyTeM €ro
hOpMATHPOBAHIS C TOCIE/IYOIIEH 3aIHChIO HOBO#M MH(GOPMAIMY HA JaHHBIA HOCHTEIb.

4. TlopsimoK cayy MaKyJIaTyphbl

4.1. JIoKyMeHTHI T10 HCTEUEHHH CPOKA XPaHEHNSL, IOCTHKEHIH resei 00pabOoTKH MITH
B Cllydae yTpaTsl HEOOXOIMMOCTH B MX JIOCTIDKCHHH MOJICKAT YHAYTOXKEHHUIO IIyTeM
CIIady OpraHu3alusiM, COOUPAFOIIM BTOPCHIPEE (ILyHKTBI TPEEMa MaKyJIaTypBl).

4.2. BbinelieHHble JOKyMEHTBI TI0 aKTy O BBIAENCHHH JOKYyMEHTOB, COACPKAIMX
IIlepcOHAJIbHbIE JaHHBIE CyOBEKTOB MEPCOHAIBHBIX AHHBIX, K YHUUYTOXXESHHUIO TIEPEIAI0TCSA
K YHUYTOXXEHUIO B yIAKOBAHHOM BHU/IC.



4.3. JToKyMeHTBI, TIOUIEeXAI1e BBIBO3Y, HE JIOJDKHBI CONEPXKATh Oymary U KapToH, He
IPATOHEIE ISl IepepaboTky; Gymary U KapTOH, HOKPBITHIC MOMUATHIEHOM U JIPYyTHMHU
MIOIMMEPHBIMH ILIIEHKAMHU; MaTepual, BBIZIEIISIOINMM SIOBUTEIE M TOKCHYHBIC BEMIECTBA.

4.4. JIoKyMeHTbI, TIO/UIEKAIHe BBIBO3Y, HE IOJDKHEL CONEPKATD:

TpsiTIbe, BEPEBKY, IIIAraT U3 JyOsHBIX BOJIOKOH 1 IOJIMMEPOB;

MeTa/LIMYecKAe W AePEeBAHHbIE W3NENHS, KYCOYKH CTeK/ia M KepaMUKH, KameHb,
YTOJIb, CITFOJLY, LieIO(aH, eIy IO ], MOIMMEPHEIC MaTepHalbl B BUJIe U3eNuil (IIEHOK,
rpaHyT), MEHOILIACT, HCKYCCTBEHHYIO M HATYPANbHYIO KOXKY, KJIeeHKy, OMTYM, HapapuH,
OCTATKU XMMHWYECKUX U MAHEPAIHHBIX BEIIECTB 1 KPACOK,

BIAKHOCTH JOKYMEHTOB, IIOJJIeXallas BbIBO3Y, HOJDKHA ObiTh He Oonee
10 IpOLIEHTOB.

45. Cnaua odopMIsercs MPUEeMO-CIATOYHBIMU HAKJIA[HBIMU, HaHHBIC KOTOPBIX
(mata cjadd, HOMEp HaKJIAIHOH, BEC CIAHHOW MaKyJIaTypbl) YyKa3bIBalOTCsS B aKTe
0 BbUICNEHWA JOKyMEHTOB, COJEPKAlMX —IIepCOHANBHBIC  JIAHHBIC CyOBEKTOB
IePCOHATBHBIX JaHHbIX, K YHHYTOKEHUIO.

4.6. Tlorpy3ka W BbIBO3 JOKYMEHTOB OCYIIECTBIIAIOTC IOA KOHTpOJIEM JIMIIA,
OTBETCTBEHHOTO 3a  obecredeHMe  COXPaHHOCTH — HOKyMEHTOB CTPYKTYpPHOTO
oipa3 eNIeHusI.

4.7. OToGpaHHbBlE K YHHYTOXKCHHIO JTOKYMCHTBI ITEPEA cmadeil Ha TEepepadoOTKy
B KAuecTBE MAKyJaTyphl JOJDKHBI B 00s3aTEFHOM TOPSIKE M3MEIbIaThCA 70 CTEIIEHH,
HCKJIFOYAIOIIe BO3MOXKHOCTE IPOYTEHUS TEKCTA.

5. Topsamox opopMIIeHHs JOKyMEHTOB 00 YHUYTOXXEHUHU MEPCOHANBHBIX TaHHBIX

5.1. O6 yHHYTOKEHA! HOCHTENEH, CONePIKAILMX MEPCOHATBHBIC nanaele, Komuccns
cocTaByIseT ¥ MTOAIHICHIBAET aKT 00 yHIHITOKEHUN HOCHTeJIel, coJlepKalliX IEPCOHATIbHBIC
JaHHble CyOBEKTOB IIEPCOHATBHBIX MAHHBIX, KOTOpBIM yTBEpXKIaeTcs TUPEKTOPOM
YUpEKAEHUS.

52. AKT 00 YHHYTOXEHHM HOCHUTENCH, COJAEPKAIIUX IIepCOHANBHBIE JIaHHBIE
CyOBEKTOB IEPCOHANBHBIX ~ JIAHHBIX, COCTABILCTCA 0 YCTaHOBJICHHOH Qopme.

B akTe yKa3bIBAIOTCS: JaTa, MECTO M BPEMS yHHITOXKCHIA, IOJDKHOCTH, (haMHITUH,
HHMIMAnGl  dieHoB Komuccwu; BHA U KOJHEECTBO VHMYTOXKAEMBIX ~HOCHTEINICH,
cofleprKaIluX IepCOHANbHBIEC TaHHBIC CyOBEKTOB [EPCOHANBHBIX NaHHBIX; OCHOBAHNE JUTA
YHUYTOKEHUS; CII0CO0 yHUITOKEHHSL.

53. akT YHWYTOKEHHsS HOCHTEINeH, COJepKallnX nepCOHAJIbHBIE  JaHHBIE
CyOBEKTOB IIEPCOHAIBHBIX AHHBIX, duKcupyeTcss B OKypHame ydera JOKyMEHTOB,
IepelaHHbIX ~Ha  YHMYTOXCHHE. JlaHHBI ~ DOKYMEHT  SIBIAETCS  JIOKyMEHTOM
KOH(UIEHIMAILHOTO XapakTepa W BMECTE C aKkTaMu XpaHHTCS B IOMEIIEHAN CEKTOpa
TIPOIIECCOB B TEYEHHE OJHOrO roia. [To McTedeHHH CpOKa XpaHEHWs aKT O BBINCICHHH
JOKYMEHTOB, COIEpKAIUX MEPCOHAIBHBIC NAHHBIC CyOBEKTOB MEPCOHAIBHBIX JAHHBIX,
K YHHYTOXEHHIO ¥ aKT 00 yHHYTOXKEHUH HocuTele, cofepyKaluxX NepCOHANbHbIC TaHHBIC
CyOBEKTOB [IEPCOHAJILHBIX JIaHHBIX, nepefaroTCs B apXUB yUIPEIKICHUA

Ha XpaHEHHe.



6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHBIM JIMIIOM 32 OpPraHU3alMI0 XpaHEHHs  JTOKYMEHTOB
SIBJISIETCS 3aBEIYIONINN CEKTOpa MPOLECCOB.

6.2. 3aBemyronuii CeKTOpa  IPOIECCOB MOXET OBITH TIPUBJICYEH
K aJMHHHCTPATMBHON OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHWW IO OpraHu3aliu
XpaHeHUsI JOKyMEHTOB, COIEPKALUX IIEPCOHATIbHbIC TaHHBIE.



